
2-04-700.2. Special Education Teacher Aide. 

 

A. The primary function of the Special Education Teacher Aide is to provide a 

well-organized, smoothly functioning class environment in which students can take 

full advantage of the instructional program and available resource materials. 

 

B. The teacher aide is responsible to the special education classroom teacher, however 

all matters regarding performance evaluation, contract renewal, or other personnel 

matters will follow district policy regarding chain of command. 

 

C. The teacher aide is responsible for the students in his/her care. 

 

D. The qualifications of this position include a high school diploma; college training 

in education preferred, demonstrated ability for the work to be performed; and such 

other alternatives to the above qualifications as the board of trustees may find 

appropriate and acceptable. 

 

E. Job applicants shall interview with the special education teacher. 

 

F. New aides will undergo an orientation with the special education teacher and shall 

serve a probationary period of no less than one month at which time s/he will be 

evaluated as often as necessary until a recommendation for a permanent contract or 

dismissal is forwarded to the superintendent. 

 

G. The performance responsibilities at 2-04-700.2 include: 

 1. Support and assist in carrying out all duties necessary to meet goals and 

objectives outlined in student individual education plans (IEPs). 

 2. Provide assistance to students in individual or group settings. 

 3. Monitor students as they are working on assignments.  Check for 

understanding of concepts and provide prompts if needed. 

 4. Assist in logging and charting daily behaviors. 

 5. Participate in child study team (CST) meetings and the development of 

IEPs when requested by the supervisor. 

 6. Follow and enforce discipline and rules of the classroom teacher. 

 7. Correct assignments and record grades. 

 8. Supervise the classroom when the teacher is temporarily absent. 

 9. Help to make the classroom bulletin boards, posters, calendars, 

instructional materials, etc. 

 10. Help to keep a neat order of classroom supplies to include proper 

procurement, use, and storage of materials. 

 11. Maintain confidentiality regarding any student information. 

 12. Work to get along with all staff and faculty. 

 13. Other responsibilities as assigned by the supervisor. 
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